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Google Docs is a free, web-based word processor, spreadsheet and presentation
tool that allows you to create and edit documents from anywhere and collaborate

with multiple people at the same time.



http://docs.google.com

Anywhere access & collaboration
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MOBY DICK
CHAPTER 1: Loomings
Call me Ishmael. Some years ago -- never mind how long precisely --

having little or no money in my purse and nothing particular to interest me
on shore, 1 thought I would sail about a little and see the watery part of the
world. It is a way I have of driving off the spleen, and regulating the
circulation Whenever I find myself growing grim about the mouth; whenever
itis a damp drizzly November in my soul; whenever I find myself
involuntarily pausing before coffin warehouses and bringing up the rear of

every funeral I meet; and especially whenever my hypos get such an upper

hand of me, that it requires a strong moral principle to prevent me from

deliberately stepping into the street, and methodically knocking people's hats

off - then, T account it high time to get to sea as soon as I can. This is my

@ogle Docs is different:

Internet connection

e Collaboration: Multiple people can work together on the same document. No

\ need to email documents back and forth /

e Documents are saved online and can be accessed from any computer with an

\




How Google Docs helps
educators and students



Access documents from anywhere

/o Students can work from both school and home since documents are stored \

securely online

e All you need is browser and internet connection, no software version
requirements

\o No more “l forgot my work” excuses

/




Saves changes automatically

« Back to editing the document

Revision
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Fevision 5

Hewvision 11

Revision 10

Last Edited

2 minutes ago by Andrew
3 minutes ago by Andrew
3 minutes ago by Andrew
3 minutes ago by Andrew
4 minutes ago by Andrew
b minutes ago by Me

b minutes ago by Me

Compare Checked

Changes

They can work from school, home, or anywhere they can get
In fact, this document has been edited by two different people
. Students will find that Google Docs can help them stay org:
- You'll be able to see which students have worked on their di
- While your students are still working on an assignment, you
no fext added

How Students and Teachers can use Google Docs Google D

work.”

new revision. You can see exactly what’'s been revised, by whom, and when.

“Teachers are able to individually assess student participation and content using the revision
tab on Google Docs to see how editing is proceeding and to encourage students as they
- Technology coordinator, Lafayette, CA

ﬁoogle Docs saves automatically, on a regular basis. Each change is tracked as
a

/




Collaboration gets students excited and engaged
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can use Google Docs

o decide exactly who can access and edit
woark and peer editing skills, and that it helps to
glish, which espouses writing as a process and

nts about upcoming assignments and to monitor
o give guidance when it might be of maximum

benefit. While your students are stil warking on an asslgnment you can chime in with feedback on their work.
Through the revisions history, you can see clearly who contributed to what assignment and when; if a student
says he or she worked on a given project over the last two weeks, Hi Andrew, you need to add two more
supporting statements to this paragraph. -Ms. Jones 8/2/08 4:51 PM it will be documented (no more "dog ate my
homework" excuses). You'll be able to see which students have worked on their documents.

N

- High School Journalism teacher, Palo Alto, CA

ﬁStudents love it, no more coaxing kids to do their writing assignments. They beg \
to go to the computer lab to work on a collaborative assignment with their partner.”

y




Add collaborators to documents

Example Document =di=d on June 2, 2008 4:24 PI by Andrew m . Save || Save&close |

« Back to editing the document Share this document

Invite people This document is currently shared.
() as collaborators O asviewers Preview document as a viewer

student1@example.com, student2@example.com, View RSS feed of document changes
student3@example.com, teacher@example.com

Collaborators (2) - remove all
Collaborators may edit the document and invite more

Separate email addresses with commas. people.
Choose from contacts Me - owner

[
Invite collaborators Andrew %

/After students invite you to their documents: \
e Yyou can review, comment, and grade their work at any time
e it's hard for students to tell fibs when you can see their work at all times
Also, students can work together on projects and get peer feedback

\_ J




Folders organize your students’ work

N New ~ T LET | %o Share fMmMoveto~ ¥ Hide [ Delete Rename More actions ~

@ |_| Allitems
[+ Saved searches
= £ Al folders

lterns not in folders | 24 Name +
_é 2 BROWH, KATHY: Of Mice and Men Essay

_é 2 BAKER, LISA: Of Mice and Men Essay

_é 2 LEWIS, LAURA: Of Mice and Men Essay

_é 2 LOPEZ, MARIA: Of Mice and Men

_é 2 MITCHELL, EDWARD: Of Mice and Men essay
_é 2 NELSON, DAVE: Of Mice and Men Essay

g 2 THOMPSON, TONY: Of Mice and Men

_é 5 CARTER, SUSIE: Of Mice and Men

_é 5 PARKER, KIM: OF Mice and Men Essay

_é 5 SMITH, ROB: Of Mice and Men Essay

_é 5 YOUNG, JOHN: OFf Mice and Men Essay

Al folders » |0 OF Mice and Men Essays Choose color

Pericds 2 and 5: "Of Mice and Men® Essay:

Journals (8 iterns)
My Opinion Essay (5 items)
Of Mice and Men Eszays (11 items)

Poetry (3 items)

DOl DOoC

Romeo and Juliet (9 itemns)

[+ ltems by type
[# Shared with. ..

AEANNDNNEAMNDNMN

e Folders keep student work organized

e Standard naming schemes allow you to sort by “Name” to easily find a class
period




Writing for an authentic audience

Example Document Share ~ Save Save & close

« Back to editing the document Publish this document 43 Share with others

Email as attachment...

This document is published on the web. Send message to collaborators...

Your document is publicly viewable at: http:/idocs.google.com/Doc?id=ddnctvgt 168g5ppkndd Publish as web page...

YWiew as web page (Preview)

' Re-publish document || Stop publishing

Automatically re-publish when changes are made

This document has not been published to your blog.

You need to set your blog site settings before you can post documents to your blog.

| Post to blog |

e Publish a document to make it visible to an authentic audience: parents, peers,
and friends

e You can even publish directly to your blog.




Not just documents...

Spreadsheets and presentations,
too.



Online spreadsheets

(Google Docs
Math QI.IEZ Auto=aved on Jun 17, 2008

File ~ |

Edit Sort Formulas Revisions
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Multiplication Quiz Date:
2 Name: Andrew Grade: { |25
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.
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Spreadsheet forms simplify data collection

Pop Quiz
Name
| |
Quesiton 1: What is the official language of Brazil? g e B J U Ty Fr T E' D' M' EES
| A B C D
Question 2: Which country follows the United States and China in total number of Internet 1 1 82 49 57
T 2 2 86 70 71
® Germany 3 3 109 93 /4
O Japan 4 4 250
O India
5 5
O United Kingdom 6 6 200 ‘/
O France 7 7 150
. . . . - 8 8
Question 3: Why did John Steinbeck use a pearl to symbolize something in the book The
Pearl? 9 9 100 /
10 10
0 7
"
12 0
13 1 2 3 4 5 6 7 8 9 10
14
15
16
Powered by Google Daocs
Terms of Service - Additional Terms

[ e Create a survey or poll in a few easy steps
e Your respondents’ data appears in your spreadsheet as they fill it out

-




Online presentations

GOUSIC Dogg New features | Docs Home | Help | Sign out
Presentation saved on June 17, 2008 5:41 P11 save| |Save & close | | Discard changes"'

| File = Edit Revisions ) start presentation EJ Email ml

New slide || Duplicate slide _ Delete slide || Insertimage (Tilnserttext [ ]Insertshape ¢ Insertvideo B Change theme

Slide 1 of 7 « Prev Nextn u A
Slide 1 BT
Sakura Template % Speaker notes EI

These are speaker notes.

B Side2
: 1-up Slide (sakura)

Slide 3
2-up Slide (sakura)

Sakura Template
= :

[subtitle]

Slide 5
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el 1-up Slide (solid)

1 5ide6
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e You can import existing PowerPoint presentations or create new ones from scratch
e Insert images and videos, and format your slides to fit your preferences.

e Publish and embed your presentations in a website, allowing access to a wide audience.




Students can chat while others are presenting

|http:f'f'docs.google.comfafgoogle.comr’Presem?d|

You are presenting!

Everyone can see the slide you are on.

Stop presenting
View speaker notes

1-up Slide (sakura)

Audience
Slide Body Goog

andrew

» bullet 1 e ——
L0040 jJoined gradp crnat

o bullet 2 me: While someone is presenting,
s bullet 3 everyone else can chatin this window.
Goog: This is what a second person’s chat
looks like.
me: Students can discuss the topics being
presented.

Goog: Hey, this is cooll (=%

“One student talked aloud while everyone listened and chatted about the presentation... For the first time | can
EVER remember as a teacher - 100% of the students were engaged in the presentation and participated in the
chat. The students were enthusiastic and offered insightful and appropriate comments.”

- Computer Applications teacher, Beaverton, OR




Example Exercises

MOBY DICK 1 - DOCumentS

aumiemy m Journaling

m Essays (individual or co-edited)

m Collaborative research papers
(history, geography, science)

m Collaborative book reports

m Creative writing (script writing,

S ————— poetry)

a2 m Writing portfolios
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2. Spreadsheets

: Ciiaasaran m Stock portfolio (live data)
i m Graphs, charts, and data
presentation techniques
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Summary

3. Presentations
m Presenting group research

 Tips for presenting

s m Active student participation during a
presentation




Makes planning and admin tasks easier

Copy of Simple Lesson Plan =sied on June 17, 2008 5:57 pit Save || Save&close
File Edit View Inseit Format Table Tools Help
H & »v | Tahoma ~1pt >~ B I U Av &~ Lk
£
Name of Lesson: Lorem Ipsum D| GoogleDocs Gy { S i e
lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll Copy of Team Contact List \utomatically Saved | | §
Grade Level: 7 - - . -
Subiect: Social Studies File~| Edit Sort Formulas Revisions & Print
Prepared by: Firsthame Lasthame v e Y [ Formatvy B I U as F-11 Ty B T AMign~ || Insert~ | Delete~| [l wrapText [OF
Overview and Purpose: A B c D E
Team Contact List
O — 2 Name Phone Cell Home Emai
2 [Sample Name 000.000.0000 000.000.0000 000.000.0000 email@addreq
¥ 4
¥ 5
Y’ 5
Objectives: L
Specify skills/information that will be learned 8
9
i ’ 10
¥ Aenean vestibulum i
v Pellentesgue accumsan auctor tortor.
¥ Ut ullamcorper ultricies est. =
v ( 13
14
Materials Needed: 1>
¥ Pellentesque (30) *
< Ut ullamcorper ultricies est (5) 17
o 3 (1) 18
19
20

Teachers create and share lesson plans, meeting notes, and contact information in
Google Docs




Visit the Google Docs page

on the Google for Educators site

to get other Google Docs resources.

http://www.google.com/educators
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